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Below is a typical Mac keyboard. You'll notice a few
KeybOa r differences from a typical Windows keyboard, most notably

the Command key (~ ). Although the Control key functions
the same on both keyboards in most apps (for keyboard shortcuts), Apple
recommends using the Command key for this function, e.g. Command + C for copy or
Command +V for paste. If you don’t regularly use keyboard shortcuts, no need to
worry about the Command button! Also on the Mac keyboard is the Fn key, used in
combination with the function keys (F1-F12). Certain applications may use these in a
traditional sense but their predefined functions are (L-R):

Brightness (F1 and F2): decrease and increase brightness of the screen.

Mission control (F3): view all open windows.

Launchpad (F4): view all apps on your MacBook.

Keyboard illumination (F5 and F6): decrease and increase brightness of the

keyboard.

1 Media (F7, F8, and F9): rewind, play/pause, and fast-forward songs, movies, or
slideshows.

1 Volume (F10, F11, and F12): mute, decrease, and increase the volume of sound.
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Trackpad

The trackpad is used just like the touchpad on any other
laptop, but it also has a few very useful features, listed below.
The most important gesture to take note of is the secondary

click (right click if using a regular mouse), performed by clicking or tapping with two

fingers.

| MacBooks
manufactured early

2015 and later have

L this capability

Click: Press anywhere on the trackpad. Or enable “Tap to click” in Trackpad
preferences, and simply tap.

Force click: Click and then press deeper. You can use Force click to look up
more information—click a word to see its definition, an address to see a
preview in Maps, and more.

Secondary click (right click): Click with two fingers to open shortcut
menus. If “Tap to click” is enabled, tap with two fingers.

Two-finger scroll: Slide two fingers up or down to scroll.

Pinch to zoom: Pinch your thumb and finger open or closed to zoom in or
out of photos and webpages.

Swipe to navigate: Swipe left or right with two fingers to flip through
webpages, documents, and more—like turning a page in a book.

Open Launchpad: Quickly open apps in Launchpad. Pinch closed with
four or five fingers, then click an app to open it.

Swipe between apps: To switch from one full-screen app to another,
swipe left or right with three or four fingers.

Show Desktop: Quickly show the desktop. Spread open with four orfive
fingers.

Mission Control: Quickly show all epen and unhidden windows and
desktops on a single screen. Swipe up with three fingers.

App Exposé: Quickly show all open and unhidden windows for the
currently active application. Swipe down with three fingers.



OS X

Let’s start with some comparisons...




