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Windows Fundamentals

Objective
Initial
Final
1. Identify the basic parts of a computer
 FORMCHECKBOX 

 FORMCHECKBOX 

2. Explain the proper way to set up computer equipment
 FORMCHECKBOX 

 FORMCHECKBOX 

3. Identify two functions of the Start Button
 FORMCHECKBOX 

 FORMCHECKBOX 

4. Identify the three buttons in the upper right corner of a window
 FORMCHECKBOX 

 FORMCHECKBOX 

5. Move and resize a window
 FORMCHECKBOX 

 FORMCHECKBOX 

6. Name three storage devices found on most computers
 FORMCHECKBOX 

 FORMCHECKBOX 

7. Explain the difference between files and folders
 FORMCHECKBOX 

 FORMCHECKBOX 

8. Save a file
 FORMCHECKBOX 

 FORMCHECKBOX 

9. Create a folder
 FORMCHECKBOX 

 FORMCHECKBOX 

10. Move up or down a file system
 FORMCHECKBOX 

 FORMCHECKBOX 

11. Rename a file or folder
 FORMCHECKBOX 

 FORMCHECKBOX 

12. Move/copy files or folders
 FORMCHECKBOX 

 FORMCHECKBOX 

13. Describe three ways to move within a document
 FORMCHECKBOX 

 FORMCHECKBOX 

14. Make simple corrections
 FORMCHECKBOX 

 FORMCHECKBOX 

15. List what is needed to set up you computer for the Internet
 FORMCHECKBOX 

 FORMCHECKBOX 
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